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SUBMISSION CHECKLIST

	RMI LOAN #: 
     

   LOAN TYPE: 


	BROKER COMPANY NAME:       ID#:       BROKER CONTACT: 
PHONE #:         FAX #:       EMAIL ADDRESS:      
To expedite verification of employment please advise employer preferred method of verification. Failure to complete could delay funding.  FORMCHECKBOX 
 Fax     FORMCHECKBOX 
 Phone     FORMCHECKBOX 
 Mail  FORMCHECKBOX 
 Work # Salary Key______


Step 1
Register or upload your loan to Reunion Direct

Step 2 
Email or fax the e-Communication Disclosure, GFE, Reunion Fee Sheet and Initial 1003 to 
rosenewloan@reunionmortgage.com or 866.619.5872 so we can email the initial disclosures to your 
borrower

Step 3 
When the compliance period ends (we’ll email you!), request an appraisal through Reunion’s online 
portal

Step 4 
Upload your final FNMA file with DU findings to Reunion Direct

Step 5 
Email or fax the complete file with this Submission Checklist to rosenewloan@reunionmortgage.com or 
866.619.5872

Please submit complete file, or file will be subject to cancellation if not provided in a timely manner.

 FORMCHECKBOX 
 Reunion Fee Sheet (need for initial disclosures to be issued) 
 FORMCHECKBOX 
 E-Communication Disclosure; borrower name and email address to be accurate & legible (if borrower does not reply to email disclosure within 24 hours it will be mailed)
 FORMCHECKBOX 
 Good Faith Estimate – full-size, legible, and with all broker fees disclosed
 FORMCHECKBOX 
 Initial 1003 for all qualifying borrowers (signed and dated by all parties; If application is taken > July 1, 2010 must be on updated version Form 1003 (rev. 6/09). Must include LO and Company Identifier) 
 FORMCHECKBOX 
 FHA Case Number Assignment Request Form or FHA Case #

 FORMCHECKBOX 
 Completed 1008 (Conventional only)
 FORMCHECKBOX 
 DU Findings (submit when “Final”, and only if Approve/Eligible; Jumbo Approve/Ineligible allowed) 

 FORMCHECKBOX 
 Credit Report less than 60 days old reissued through P.U.P. or DO/DU (RMCR or Three Party Merged       Report). Minimum 4 trades for each borrower (1 rated for 24 mos., 3 rated for 12 mos.)


 FORMCHECKBOX 
 Letter of explanation signed and dated regarding credit inquiries and SS# discrepancy
 FORMCHECKBOX 
 Prelim Report/Title Commitment with 24–month chain, reflecting subject property (not required for REOs)

 FORMCHECKBOX 
 Income Documentation:

 FORMCHECKBOX 
 Wage Earner – latest 1 years W-2 and current 30 days of paystubs*


 FORMCHECKBOX 
 Self Employed – last 1 years Federal Tax Returns and YTD P&L signed and dated*
 FORMCHECKBOX 
 Asset Documentation: Last 1 months bank statement even if using a VOD (all pages)*
 FORMCHECKBOX 
 Purchase Contract/Escrow Instructions, legible and signed by all parties (if applicable)

 FORMCHECKBOX 
 Social Security Verification Consent form (completed and signed by each borrower) 

 FORMCHECKBOX 
 4506-T (signed and dated less than 45 calendar days before submission) 

 FORMCHECKBOX 
 Condo Warranty; see Reunion Mortgage Condo/PUD guides for specific document requirements (if applicable)

 FORMCHECKBOX 
 Borrower’s Certification and Authorization (signed and dated) 

 FORMCHECKBOX 
 Initial borrower disclosures as required by Federal/State and/or HUD guidelines 
 FORMCHECKBOX 
 Validation of Qualified Parties Form (Broker Forms> Validation of Qualified Parties)

 FORMCHECKBOX 
 HomePath Product only: The file must be documented with the appropriate pages printed from www.homepath.com showing that the property was eligible for HomePath Mortgage financing. Properties that reflect only HomePath Renovations Mortgage are not eligible. 


* Unless additional documentation is required by DU or product guidelines

Additional Documentation for FHA Transactions Only:
 FORMCHECKBOX 
 FHA Loan Underwriting and Transmittal Summary (HUD 92900LT) fully completed

 FORMCHECKBOX 
 Initial HUD Addendum to URLA (HUD 92900A) signed by borrowers and broker, # 22-25 to be complete
 FORMCHECKBOX 
 FHA Amendatory Clause and Real Estate Certification (if not a part of Purchase Agreement) signed by all parties

 FORMCHECKBOX 
 For Your Protection: Get a Home Inspection (HUD 92564-CN) 

 FORMCHECKBOX 
 Important Notice to Homebuyers (HUD 92900B) (purchase only)

 FORMCHECKBOX 
 Informed Consumer Choice Disclosure (signed within 3 business days of date of loan application)
 FORMCHECKBOX 
 New Construction Exhibits (if applicable)

 FORMCHECKBOX 
 Payoff Statement (Rate and Term only)
Additional Documentation VA Transactions Only:
 FORMCHECKBOX 
 VA Loan Analysis (26-6393)

 FORMCHECKBOX 
 Initial HUD/VA Addendum to URLA (26-1802a)

· Pages 1-2 complete, signed and dated

 FORMCHECKBOX 
 VA Loan Summary (26-0286)

 FORMCHECKBOX 
 Certificate of Eligibility (COE)

 FORMCHECKBOX 
 Verification of VA Benefits (26-8937); if applicable

 FORMCHECKBOX 
 Counseling Checklist (26-0592)

 FORMCHECKBOX 
 Evidence of clear CAIVRS Numbers for all borrowers

 FORMCHECKBOX 
 Payoff Statement (Rate and Term only)

If you have any questions, please contact your Account Executive.
Documents in red box are needed for initial disclosures
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